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	Job No.:
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	Designer:
	Customer Enquiry /Order:

	Customer Contacts

           Name                                            Position                                               Phone No.


	Other Personnel / Subcontractors Assigned to Project

          Name                                                  Responsibility


	Description of Project

(Give description of work to be done during project)



	Input Requirements
(Where possible give specification or document reference and issue)

Customer Documents or Requirements to be applied:

Legislation or Statutory Requirements to be applied:




	Job No.:
	

	Output Requirements (List documents, jigs etc. to be produced or used)


	Project Plan

(Show each stage of project, including Design Reviews, with planned dates. Note: If there is a separate Project Plan, just state the Plan reference. )

Stage No.                           Activity                                                           Planned     Achieved


	Design Brief Approved

                                                       Signature ……………………….. Date…………….



	Amendments to Design Brief

Date                                     Amendment                                         Approval Signature



	Design Completed / Approved

                                                        Signature ……………………….. Date…………….



	Sketch Of Design (Please include photographs and a rough sketch with measurements)
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